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Step 4:
Place an additional hex nut and steel washer on gripper assembly
stem and position to support perforated angle (even with top
of ceiling channels). Place perforated angle over gripper assembly
stem. .

Step 3:
Insert gripper assembly into ceiling holes. Add ABS washer and
use one hex nut to fit snug to ceiling tile.

Step 6:
Thread cable through hole in
cable coupler (Detail A). Screw
cable coupler onto hanger bolts
in sign and tighten (Detail B).

Loosen knurled side of gripper
lock nut on adapter assembly
(do not remove) and feed cable
through approximating finished
height of sign. There must be a
minimum of 2” of cable inserted
into gripper.

Note: The gripper will not allow
removing cable from ceiling
adapter stem after threading
cable. You must loosen gripper
nut and push up to release cable.

Warning: When gripper lock
nut is loosened and pushed up,
it releases the cable. Make
sure sign is secured when
pushing up on loosened gripper
lock nut.

Step 1:
Measure distance between hanger bolts on top of sign.

K06 Hardware Kit Includes:
Gripper Assembly (2)
Cable Wire (2)
Cable Couplers (2)
ABS Washers (2)
3/8” Washers (4)
3/8” Hex Nuts (6)
Steel Angles (2)
Drywall Toggles * (2)
* Not used in Drop Ceiling Mount

Materials/Tools Required:
Tape Measure
Drill
Ladder/Scaffold/Platform/Lift

Recommended Cleaning Materials:
Lint Free Cloth
Novus 1 Plastic Cleaner and Polish®

Step 2:
Mark ceiling tile using measurement from Step 1 to locate sign.
Use 7/16” bit to drill holes on marks.

Step 7:
Use level and adjust cable length at gripper lock nut end to
obtain height in accordance with ADA requirements (see left).
When sign is in final position, finger tighten gripper nut to secure.

Step 8:
Remove finger prints from sign faces and edges.
Use recommended cleaners; DO NOT use ammonia or alcohol
based cleaners.

Step 5:
Add final washer and nut and adjust nut to either side of
perforated angle and tighten to secure. Make sure ceiling
tile does not deform when securing angle between nuts.



Step1

Use these instructions
for signs less that 22” in
length utilizing 1
bracket.

Use stud finder to locate
a ceiling joist.

Note: Attaching sign to
a joist is preferable. If
joist is found, use step
5c; if a joist cannot be
located, use steps 5a or
5b as applicable.

Step 2
Check that bottom of
sign is a minimum of
80” from floor, (see
left).

Location Requirements
Mount a minimum of 80” from floor to bottom of sign.
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Step 4

Drill holes.
If installing use 1/16”
bit and proceed to Step 5a.
If using , use 1/4” masonry
bit and proceed to Step 5b.
If using or installing on

use 1/2” bit and
proceed to Step 5c.

on joist

anchors

toggles
drop ceiling,

Step 5b:
Anchors
Drive anchors into joist.

Step 5b:

Toggles

Insert toggles into holes. Cinch retaining ring until tight. Break
off excess plastic.

Step 3

Position C-bracket in location
determined in Step 2. Check that
bracket is square.

Use two outer holes in bracket as
template and mark.

Step :5a
Joist
Using Phillips head bit,
screw #10 screws through C
-bracket into joist.

Using Phillips head bit, screw
#10 screws through C-bracket
into anchors.

Using Phillips head bit, screw 10-24 x 11/2” screws through
C-brackets into toggles. If install is drop ceiling, continue to Step 5.

Hex Screw

Toggle

10-24 x 2.5 PHMS

C-Channel

Hex Nut & Washer

Ceiling Tile

Step 6
Drop Ceiling
Place a hex nut and washer on screws and position to support
perforated angle (even with top of ceiling channels).

Place perforated angle over screws. Add final washer and nut
and tighten to secure. Make sure ceiling tile does not
deform when securing angle between nuts.

Perforated Angle

Top of ceiling
channel

Step 7
Slide sign into C-brackets.
Tighten set screw on bracket using hex key provided.

Step 8
Remove fingerprints from sign faces and edges.
Use ; DO NOT use ammonia or alcohol
based cleaners.

recommended cleaners

K10-2 Hardware Kit Includes:

Materials/Tools Required::
Tape Measure
Level
Hammer
Drill with 1/4” Masonry Drill Bit, 1/2” Drill Bit, and
Phillips Head Driver
Stud Finder

www.takeform.net
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10-24 x 2.5 PHMS

Hex Nut & WasherTop of ceiling
channel

Ceiling Tile

Recommended Cleaning Materials:
Lint Free Cloth
Novus 1 Plastic Cleaner and Polish®

Wall Anchors
Drywall Toggles
#10 Screws
10-24x2 1/2 PHMS
Washers
Hex Nuts
Hex Key
Steel Angles

(2)    900-01028
(2)    900-01024
(2)    900-1172936
(2)    900-110170359
(4)    900-01075
(4)    900-01074
(1)    900-01030
(1)    900-010040



C-Channel

Location Requirements
Mount a minimum of 80” from floor to bottom of sign.
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signs over 22” in length
utilizing 2 brackets.

Use stud finder to locate
ceiling joist.

Note: Attaching sign to a
joist is preferable. If joist is
not located, use appropriate
mounting method for install.

Check that bottom of sign is
a minimum of 80” from
floor (see left). Mark outline
of C-bracket.

Slide sign into C-brackets.
Tighten set screw on bracket using hex key provided .

Remove fingerprints from sign faces and edges.
Use ; DO NOT use ammonia or alcohol
based cleaners.

recommended cleaners

Remove and position
C-brackets on ceiling.
Check that brackets are
square. Mark location of
center hole only.

Drill marked holes.
If installing use
1/16” bit and proceed to
step 4a.
If using use 1/4”
masonry bit and proceed to
Step 4b.
If using or installing
on use
1/2” bit and proceed to
Step 4c.

on joist,

anchors,

toggles
drop ceiling,

Hex Screw
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Toggle

10-24 x 2.5 PHMS

Hex Nut & Washer

Ceiling Tile

Step 5
Drop Ceiling
Place a hex nut and washer on screws and position to support
perforated angle (even with top of ceiling channels).

Top of ceiling
channel

Place perforated angle over screws. Add final washer and nut
and tighten to secure. Make sure ceiling tile does not
deform when securing angle between nuts.

Perforated Angle
10-24 x 2.5 PHMS

Hex Nut & WasherTop of ceiling
channel

Ceiling Tile

K10-2 Hardware Kit Includes:

Materials/Tools Required::
Tape Measure
Level
Hammer
Drill with 1/4” Masonry Drill Bit, 1/2” Drill Bit, and
Phillips Head Driver
Stud Finder

Recommended Cleaning Materials:
Lint Free Cloth
Novus 1 Plastic Cleaner and Polish®

Wall Anchors
Drywall Toggles
#10 Screws
10-24x2 1/2 PHMS
Washers
Hex Nuts
Hex Key
Steel Angles

(2)    900-01028
(2)    900-01024
(2)    900-1172936
(2)    900-110170359
(4)    900-01075
(4)    900-01074
(1)    900-01030
(1)    900-010040

Step 4C:

Toggles

Insert toggles into holes. Cinch retaining ring until tight. Break
off excess plastic.

Using Phillips head bit, screw 10-24 x 11/2” screws through
C-brackets into toggles. If install is drop ceiling, continue to Step 5.

Step 4b:
Anchors
Drive anchors into joist.

Using Phillips head bit, screw
#10 screws through C-bracket
into anchors.

Step :4a
Joist

Using Phillips head bit,
screw #10 screws through C
-bracket into joist.

Step 6

Step 7

Step 1 Step 2

Step 3



Step 1:
Tape pattern at desired location. Check for level using
baseline (paper may be cut crooked); tape to wall making
sure pattern is free of wrinkles.
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Pattern

Materials/Tools Required:
Pattern
Tape Measure
Level
Masking Tape

Recommended Cleaning Materials:
Lint Free Cloth

Important:  Wall surface must be clean and dry
prior to adhering signs.

Step 4:
Remove finger prints from letter face and edges.
Use Fantastik™ All Purpose Cleaner; DO NOT use
ammonia or alcohol based cleaners.

Step 2:
Remove VHB tape backers on letter.

Step 3:
Press letter to wall. Carefully remove pattern.
To remove, pull down and away from letters.

www.takeform.net800 . 528 . 1398

takeform

Note:  The pattern shows the bottom of each
letter.  To assist you, the full letter is
provided directly below.

baseline

Tape has been cut to clear pattern 3/8” above

the bottom of each letter.

K02 Hardware Kit Includes:

A r c h i t e c t u r a l   G r a p h i c s
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Novus 1 Plastic Cleaner and Polish®
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Step 3:
Finger tighten threaded studs into holes in back of letter.
Install nylon spacers (if applicable) on studs.

Step 5:
Remove finger prints from letter face and edges.
Use recommended cleaners. DO NOT use ammonia or alcohol
based cleaners.

Step 2:
Drill 3/16” hole through center drill point symbol on pattern
(holes are identified with a circle and a center mark).
Remove pattern.

Tape pattern at desired location. Check for level using
baseline (paper may be cut crooked); tape to wall making
sure pattern is free of wrinkles.

Step 1:
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K01 Hardware Kit Includes:
Drill Point Pattern
8-32 X 1 Studs (As required) 900-01073
Nylon Spacers (As required) 900-010140

Materials/Tools Required:
GE RTV 6700 Silicone Adhesive*
Caulk Gun
Tape Measure
Level
Drill with 3/16” Bit
Masking Tape

* (Available from Takeform)

RecommendedCleaning Materials:
Lint Free Cloth

Nylon Spacer

Stud

vertical center line

horizontal center line

baseline
Important:  Wall surface must be clean and dry
prior to adhering signs.

800 . 528 . 1398

Push studs into holes until letters or spacers
are flush with wall.

Novus 1 Plastic Cleaner and Polish®

Step 4:
Fill holes with silicone adhesive.

Note: Be careful not to over-apply silicone. Using too much may
result in adhesive seeping from stud spacer when sign is pressed
against wall.

Drill Point Symbol
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Step 5

Remove finger prints from sign faces and edges.
Use ; DO NOT use ammonia or alcohol
based cleaners.

recommended cleaners
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K11 Hardware Kit Includes:K11 Hardware Kit Includes:

Step 1
Trial fit chart holder to install location and mark corner locations
wall with a pencil.

Step 2
Remove chart holder shelf and front by removing the three
screws attaching the bottom of the shelf to the back of the assembly.
Use the hex key included in the installation kit.

Place back plate of chart holder in position on wall and mark hole
locations.

Step 3
Remove finger prints from sign faces and edges.
Use ; DO NOT use ammonia or alcohol
based cleaners.

recommended cleaners

Step 4
Re-attach chart holder shelf using hex key.

Location Requirements
If chart holder includes a tactile (Braille) room
identifier, it must be mounted 60” from floor to center
of sign.

Room
Identification

www.takeform.net
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Drywall Toggles
#10 Screws
#10 Anchors
Hex Key

(2) 900-010005
(2) 900-01029
(2) 900-01028
(1) 900-01049

Materials/Tools Required:

Recommended Cleaning Materials:

Pencil
Screw Driver
Drill with 1/4” bit or ½” bit

Lint Free Cloth
Novus 1 Plastic Cleaner and Polish®
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Step 1 
After sign is installed, check the size of backer against
outline of installed sign.

  
 

 
 

Recommended Cleaning Materials: 
Lint Free Cloths 

®Novus  1 Plastic Cleaner and Polish  

Step 3 
Remove tape backing.  
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Glass

 

Back of sign with tape
and adhesive visible

through glass.

Tape Backing 

Step 2 
Clean glass surface.  

Step 4 
Press backer to window visually aligning backer to edges
of sign.
 

 

Step 5 
Remove fingerprints from window.
Use recommended cleaners, DO NOT use ammonia or alcohol
based cleaners.
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Step 4:
Pull release paper on an angle, in accordance with drawing
below. If vinyl starts to lift, replace release paper, and use
burnishing tool to remove bubbles. If vinyl keeps lifting, spray
application fluid onto transfer tape and burnish down completely.

Step 2:
Pull off adhesive liner and spray application fluid to vinyl.

Note: If too long, cut between letters to break into manageable
sections.

Step 1:
Clean glass surface.
Using straight edge, draw a pencil line along bottom of lettering
for reference. Assuring level, position lettering on surface
and tape.

Materials/Tools Required:
Level
Tape
Application Fluid
Burnishing Tool

Recommended Cleaning Materials:
Lint Free Cloth
Novus 1 Plastic Cleaner and Polish®
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Step 3:
Press vinyl to window; application fluid allows position to be
adjusted. Use burnishing tool to remove excess fluid and air
bubbles from behind vinyl. Start burnishing in middle and work
out to edges.

Allow 15-20 minutes to dry.

Step 5:
Remove fingerprints from window.
Use recommended cleaners; DO NOT use ammonia or alcohol
based cleaners.

Application Fluid

Burnishing Tool

www.takeform.net
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K15

Important: Wall surface must be clean and dry
prior to adhering signs.




